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MPABUA
BHYTPEHHEro TPyA0BOro pa Vv

FlacTosiume npasuna BHyTpeHHero Tpyaosoro pacnopsakdRititeansHbiv HopMaTWBHbINA
aKT, pernaMeHTMpYIoLLmMiA B COOTBETCTBMM C TpyaoBbIM Komdekcom Poccuiickoii degepauiun,
VHbIMW (hefepaibHbIMM 3aKOHaMK MOPSAOK MpYeMa U YBOMbHEHMS PABOTHUKOB, OCHOBHbIE
npaBa, 0653aHHOCTW W OTBETCTBEHHOCTb CTOPOH TPYAOBOrO [0r0BOPa, PEXMM PaboThbl, BPEMS
OTAbIXa, MPUMEHSIEMblE K PAaOOTHMKAM MePbI MOOLLPEHUS 1 B3bICKAHWS, a TaKXKe VHbIE BOMPOChI
PErynMpoBaHus TPYA0BbIX OTHOLLIEHWIA y paboToaTens (aanee - NpaBuna).

1 OMNPEAENEHNA

PaboTHUK - (h13MYECKOE NNLIO, BCTYNMBLLEE B TPY/0Bble OTHOLLEHWS C paboToaaTeneMm.
PaboToaaTenb - OpUAMYECKOe UL (OpraHm3aLms), BCTYNMBLLEE B TPY/A0Bble OTHOLLEHUS
C pabOTHUKOM.

2. MOPAAOK NPNEMA PABOTHNKOB
1 NPEKPALLEEHNA TPYJOBOEO AOI OBOPA

2. Ona npvema Ha paboTy paboTHUK O(OPMASET 3asB/eHe B NPOU3BO/bHON (hopMme, C
yKaszaHMeM AO/MKHOCTK, OKNaaa, AaTbl Havana paboTsl.

2.2. TpynoBble OTHOLLUEHMSI BO3HUKAKT MeXAy paboTHMKOM W paboTtodateneM Ha
OCHOBaHWUWN TPYAOBOr0 A40roBOpa, 3aK/IK4aemMoro UMM B COOTBETCTBMMU C TPyAOBbIM KOAEKCOM
Poccuiickoin deaepaumn.

2.3. TpynoBble OTHOLWIEHMS MeXAy paboTHMKOM W paboTofaTesieM BO3HUKAKT TaKXKe Ha
OCHOBaHMM (haKTMYECKOro fonyuieHnst paboTHMKa K paboTe ¢ BefoMa WMAM MO MOPYYEHUHO
paboToaatens Unm ero NpeAcTaBUTENs B CNydae, Korfa TPyAoBOW A0roBOp He Obin Haf/ieXallmm
06pa3om 0GhopMIIEH.

2.4. Tlpn 3aKM4YeHUn TPyOOBOro [0roBopa BrepBble TPYAOBas KHMDKKA W CTPaxoBoe
CBUETENbCTBO rOCYAapPCTBEHHOMO MEHCUOHHOIO CTPaxoBaHWUA OPOPMAAIOTCA paboToaaTesnem.

25. B wuensx 60nee MOMHOM OUEHKM MPOMECCUOHANbHBLIX W AENOBbIX KauyecTs
NPUHMMaeMOro Ha paboTy paboTHMKA paboTodaTeNlb MOXET MPensioKUTbL emy MpeacTaBUThb
KpaTKyt0 MUCbMEHHYIO XapaKTepuUCTUKY (pe3toMe) BbIMOSIHAEMOM paHee paboTbl, NMPOBEPUTb
YMEHME N0/b30BaTbCA OPIrTEXHNKOM, paboTaTb Ha KOMNbIOTEPE U T.A.

2.6. Mprem Ha paboTy OCYLLECTB/SETCA Kak MpaBuio C NPOXOXAEHWEM WUCMNbITaTe/IbHOIO
CpoKa MPOLO/MKUTENIbHOCTbIO OT 1 A0 3-X MecsAueB. YcnoBme 06 WCNbITaHUM LO/MKHO ObliTb
MPsAMO YKa3aHo B TPYA0BOM [0r0BOpE.

McnbiTaHre npu npueme Ha paboTy He yCTaHaB/MBAETCA A/1s:

- Ny, un3bpaHHbIX MO0 KOHKYPCY Ha 3aMelleHue COOTBETCTBYHOLLEN [O/MKHOCTH,
NnpoBefeHHOMY B TMOpPsAKe, YCTaHOB/IEHHOM TPYAOBbIM 3aKOHOAATE/IbCTBOM U UHBIMU
HOPMaTUBHbLIMW NPABOBLIMY aKTamu, CofepXalMmmn HoOpMbl TPYZLOBOrO MNpasa,;

- 6epeMeHHbIX YKEHLLMH W YEHLLMH, UMEIOLLMX AeTeid B BO3pacTe 40 NonyTopa feT;

- NIV, He JOCTUrLLMX BO3pacTa BOCEMHaALATK JIET;

- L, NONMYYMBLLMX CpefiHee NPodecCMoHaIbHOE UK BbiCLIee 06pa3oBaHMe Mo MMEKOLLMM



roCcyapCTBEHHYH aKKpeauTaLmio 06pa3oBaTe/ibHbIM NporpaMmam v BrepBble NOCTYNatoLMX Ha
paboTy MO CMeumanbHOCTM B TEYEHNE OAHOIO roAa Co AHS ero NoyyYeHms;

- N, 136paHHbIX Ha BbIOOPHYH AO/MKHOCTL Ha OMNlavnBaeMyto paboTy;

- MU, NpUrnaleHHbIX Ha paboTy B NOPsAKE MepeBoda OT Apyroro pabotogartens no
COr/1iacoBaHUIO Mexay paboToaaTensmu;

- InL, 3aK/oYatoLWmx TPYA0BOIR [OrOBOP Ha CPOK [0 ABYX MECALEB;

- UHbIX WL, B CNyYasx, NpeayCcMOTPeHHbIX TpyaoBbIM Kogekcom Poccuiickoin degepaumm,
MHbIMK (hefepanbHbIMK 3aKOHAMK, KONIEKTUBHBIM JOr0BOPOM.

2.7. Tpuem Ha paboTy ogopmseTca NPUKasoM, KOTOPbI 00bABNSETCS PabOTHMKY Moj,
pacnuncKy B TPEXAHEBHbIN CPOK CO AHA (PAKTUYECKOro Havana paboTbl.

2.8. Mpn thakTyecKoM fonyLieHnn paboTHMKA K paboTe paboTogartesib 0643aH 0POPMUTH
C HUM TPYLOBOV [OrOBOP B NMUCbMEHHOW (hopMe He Mo3aHee TPeX AHel €O AHA (PaKTUYECKOro
[aonyueHns paboTHMKa K paboTe.

2.9. Mpu npreme Ha paboTy (A0 NoanucaHus TPYAOBOro A0roBopa) pabotofatesb 06s3aH
03HaKOMWUTb pPaboTHMKA MOA POCMAMCL C HACTOALWMMK NpaBWiaMy, MHLIMU NOKa/bHLIMU
HOPMaTVBHbLIMW aKTamm, HEMOCPEACTBEHHO CBA3aHHbLIMW C TPYA0BOI AeATeNIbHOCTbI0 PabOTHUKA
(Npy HaNMYMK - C KONNEKTUBHBLIM JOrOBOPOM), a TaKKe:

- pa3bACHUTb PabOTHKKY ero npaea U 0653aHHOCTH;

- MPOBECTU WHCTPYKTX MO TEXHMKe 6e30MacHOCTK, MPOM3BOACTBEHHON CaHUTapu,
MPOTMBOMOXAPHO OXpaHe W [ApyrM MpaBuiaM OXpaHbl Tpyda, 06 00s3aHHOCTM MO
COXPaHEHMIO CBEAEHWNIA, COCTaBSAIOLLMX KOMMEPYECKYIO MK CNy>KeOHYHO TaliHy paboTogaTens,
1 OTBETCTBEHHOCTM 3a €e pasrialleHne Uan nepegady Apyrum nviuam.

2.10. MpeKpalLieHre TPYAOBOr0 AOroBopa OPOpPMISETCS B NOPSAKE, YCTAaHOBNEHHOM /1. 13
Kogekca.

3. OCHOBHbIE MNMPABA, ObA3AHHOCTIU
MATEPVAJIbHAA OTBETCTBEHHOCTb PABOTHNKOB

3.1. PabOTHMK MMeET MpaBo Ha:

3aK/toYeHne, N3MeHEHVE 1 PacTOPXKEHWE TPYAOBOro [OroBopa B NMOPsiiKe U Ha YCMOBUSIX,
KOTOpble yCTaHOB/eHbl KOLEKCOM, MHbIMU (PefepasibHbIMM 3aKOHaMU;

npegocTaBnieHne eMy paboTbl, 00YCNOBEHHOW TPYLOBbIM 4OTOBOPOM;

paboyee MeCTO, COOTBETCTBYHLLEE [OCYAAPCTBEHHbIM HOPMATUBHLIM TPe6OBaHUAM
OXpaHbl TpyAa 1 yCnoBuam, NpeayCMOTPEHHbIM KONIEKTUBHbLIM 40T OBOPOM;

CBOEBPEMEHHYIO M B MO/IHOM 06beMe BbINMaty 3apaboTHOM nnaTbl B COOTBETCTBUM CO
CBOEI KBanMUKaLmen, CNOXXHOCTLIO TPyAa, KOMYECTBOM M Ka4eCTBOM BbINOMHEHHOIN paboThl;

OTAbIX, 06ecneynmBaemMblii yCTaHOBMEHMEM HOPManbHON NPOAOMKUTENBHOCTU paboyero
BPEMEHM, COKpaLLEHHOro paboyero BpeMeHW ANs OTAeNbHbIX MPOECCUA N KaTeropuid
pabOTHUKOB, NpPeLOCTaB/eHNEM eXeHeellbHbIX BbIXOAHbIX AHER, Hepaboumx npasgHUYHBbIX
[HEN, onnaynmBaembIX eXKerofHbIX OTMYCKOB;

MOJIHYHO [OCTOBEPHYIO MH(hopMaLMio 06 yCoBUAX Tpya U TpeboBaHUAX OXpaHbl Tpy/a Ha
paboyemM MecTe;

NPOoheccMoHaIbHYH0 NOAroTOBKY, NepenoAroToBKY U NMOBbILIEHWE CBOeW KBaMQUKauum B
nopsfake, ycTaHoBNeHHOM KoAeKCcoM, MHbIMU (heAepasibHbIMUN 3aKOHaMU;

006beIMHEHWe, BKIOYas NpaBo Ha Co3faHue NpPogecCMOHaIbHbIX COKO30B U BCTYM/IEHUE B
HUX A4/151 3aWMThbl CBOMX TPYAO0BbIX MPas, CBOOOS, 1 3aKOHHbIX MHTEPECOB;

yyacTMe B YMpaBNeHUW oOpraHu3auuelr B MPeaycMOTPeHHbIX  KogeKcoMm,  WHbIMU
(heaepasibHbIMM 3aKOHaMK (MPY HAZIMYUK: U KONNEKTUBHLIM A0r0BOPOM) (hopMax;

BefleHMe KOJINIEKTUBHBLIX MEPeroBopoB W 3aKNtouveHWe KONJIEKTUBHbIX [0roBOpOB U
COr/alleHnin 4yepe3 CBOMX MpeACTaBMTENEd, a Takke Ha MH(OPMaUMO O BbIMOAHEHWN
KOMNEKTUBHOIO 40roBOpa, COralleHuii;

3alMTy CBOMX TPYAOBbIX NpaB, CBOGOA M 3aKOHHbIX MHTEPECOB BCEMU HE 3arpeLyeHHbIMM
3aKOHOM crocobamu;



paspeLleHne MHAMBUAYaNbHbIX W KOMNEKTUBHBLIX TPYAOBLIX CMOPOB, BKIHOYas MpaBO Ha
3a6aCTOBKY, B NOPsAKe, YCTaHOB/EHHOM KofeKCcoM, MHbIMY (hefiepasibHbIMI 3aKOHaMU;

BO3MeLLeHMe Bpefa, MPUUYNHEHHOTO eMy B CBA3W C UCMO/THEHNEM TPYLOBbIX 06513aHHOCTER,
M KOMMEHCaUMO MOpabHOMO Bpefda B Mopsgke, YcTaHOBMEHHOM KOAeKCOM, WHbIMU
(hefepasibHbIMU 3aKOHaMU;

0643aTeNlbHOe CcouMa/ibHOE CTpaxoBaHWe B Cryyasx, NpefyCMOTPEHHbIX (eaepasibHbIMU
3aKoHamu.

3.2. PaboTHMK 06513aH:

[O6GPOCOBECTHO  UCMOMHATL CBOM  TPYAOBble 0083aHHOCTW, BO3/IOXEHHbIE Ha Hero
TPYL0BbIM JOrOBOPOM;

cob6/oaath Npasuia BHYTPEHHEro TPYA0BOrO pacrnopsaka;

cobnogaTb TPYLOBYHO AUCLUMIIVHY;

BbINO/HATb YCTAHOB/IEHHbIE HOPMbI TPYAA;

cobntogatb TpeboBaHMA MO OXpaHe Tpyaa v obecriedeHUo 6e30MacHOCTY TPYAa;

OepeXKHO OTHOCUTLCA K MMYyLLecTBY pabotogatens (B TOM YWC/E K MMYLLECTBY TPETbUX
Ny, Haxopgswemycs 'y pabotogatens, ecnm  paboTogaTtenb HeceT OTBETCTBEHHOCTb 3a
COXPaHHOCTb 3TOr0 MMYLLIECTBA) U APYTrUX pabOTHUKOB;

He3aMe/IMTeNbHO COo6WMTL paboToaaTeNito MO0 HernocpeACTBEHHOMY PYKOBOAUTENO O
BO3HUKHOBEHWM CUTyaumn, NpeAcTaBsatoLWed yYrpo3y X13HuU 1 340p0BbIO NK0AeN, COXPaHHOCTH
nMyllectBa pabotogatens (B TOM 4uCie WUMYLLECTBA TPeTbUX /AL, Haxopswlerocs Yy
paboTogatens, ecnv paboTofaTte/lb HECET OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOr0 UMYLLECTBA).

3.3. MepeyeHb yHKUMOHAbHLIX 0053aHHOCTEN, KOTOPbIE BbINOMHAET KaXKAblil paboOTHUK
Mo CBOEN CreumanbHOCTY, KBaIM(UKaLMK, LOMKHOCTU, OnpeaenseTca TPYLOBbIM LOrOBOPOM U
[IO/MKHOCTHOW MHCTPYKLMEN.

3.4. MaTepranibHas OTBETCTBEHHOCTb paboTHUKA ONpefenseTcs B COOTBETCTBUM C . 39
Kopekca.

4. OCHOBHBbIE MNMPABA, OBA3AHHOCTU
N OTBETCTBEHHOCTb PABOTOAATE/A

4.1. PaboTopaTtesnb MMEET Mpaso:

3aK/KoYaTh, U3MEHATL N pacTopratb TPYAOBbIE LOTOBOPbI C PabOTHUKAMU B MOPSAAKE N Ha
YCNOBUAX, KOTOPble YCTaHOB/eHbl KOAEKCOM, MHbIMU (heaepaibHbIMU 3aKOHaMU;

BECTW KOJINIEKTUBHbIE NEePeroBopbl 1 3aK/14aTh KOMNeKTUBHbIE LOrOBOPbI;

NooLLPATb PaGOTHMKOB 3a 06POCOBECTHBIN 3NMEKTUBHDIN TPYL,;

Tpe6oBaTb OT PabOTHWKOB WCMO/IHEHMS WMU TPYAOBbLIX 0053aHHOCTE U GepPeXHOro
OTHOLIEHNS K uWMyLLecTBYy paboTtogatens (B TOM 4MCIE K MMYLLECTBY TPETbUX UL,
HaxofgdLlemyca y paboTogartens, ecnu paboTogartefib HECET OTBETCTBEHHOCTb 3a COXPaHHOCTb
3TOr0 MMyLLEeCTBa) W Apyrux paboTHWKOB, COONIOAEHUS NpPaBWi BHYTPEHHEro TPYAOBOro
pacrnopaaKa;

npuenekatb pPabOTHWKOB K AWCUMMAVHAPHOW W MaTepuasibHOM OTBETCTBEHHOCTU B
NnopsfKe, ycTaHOBNEHHOM KOAEKCOM, NHbIMU (hefiepasibHbIMW 3aKOHaMU;

NPUHUMaTb NOKa/IbHble HOPMaTMBHblE aKTbl (3a WUCK/IKOYeHMeM paboTopatenen -
(hU3NYECKMX NNL, HE ABNAIOLWMXCA UHAUBUAYIbHLIMU NPeSNPUHMMATENSMN);

co3gaeaTb 06beAVHeHMsi paboTofaTeneil B Lensx NpeAcTaBUTENbCTBA M 3aliUTbl CBOUX
WNHTEPeCcoB 1 BCTYNaTb B HUX.

4.2. PaboTtoaatenb 0653aH:

cobntofatb TPYLOBOE 3aKOHOLATENbCTBO W WHble HOPMaTMBHblE MPaBOBble aKTbl,
CoAepXkallle HOpPMbl  TPYLOBOrO MpaBa, JIOKa/lbHble HOPMAaTUBHbIE  aKTbl, YC/0BUA
KOMNEKTMBHOrO J0roBopa, CornalleHnii 1 TpyAoBbIX 40r0BOPOB;

npeLoCTaBNATb paboTHMKAM PaboTy, 06YCNOBIEHHYHO TPYAOBLIM LOrOBOPOM;

obecneunBatb 6e€30MacHOCTb W YCNOBUA TPyfAa, COOTBETCTBYIOLUME rOCYAAPCTBEHHbLIM
HOPMaTUBHbLIM TPeboBaHUAM OXpaHbl TPY/A;



obecrieunBaTtb  pabOTHMKOB  060PYAOBaHUEM, WHCTPYMEHTamMW,  TEXHUYECKOWN
[JOKYMeHTauMeid M UHbIMW CpeacTBamMW, HEOOXOAMMbIMU [ANS WUCMOMHEHUS UMW TPYLOBbIX
06s3aHHOCTENR;

o6ecreynBaTh paboTHMKaM paBHYH OnaTy 3a TPy PaBHOW LIEHHOCTY;

BbINauMBaTh B MO/IHOM pasMepe MnpuumnTaroLlytocsd paboTHMKaM 3apaboTHyt nnaty B
CPOKM, YCTaHOB/IEHHblE B COOTBETCTBMM C Kogekcom (Npv  HanMumMmn:  KONJIEKTUBHbLIM
[I0r0BOPOM), NpaBuiaMn BHYTPEHHEr0 TPY/AOBOro pacnopsaika, TPYA0BbIMI JOrOBOpaMu;

BECTW KO/NEKTMBHbIE MEPeroBopbl, a TakXkKe 3aKni4yaTb KOMIEKTVBHbLIN [OroBOp B
nopsiake, yctaHoOB/IEHHOM KofeKcom;

npefocTaBnATb NPeACcTaBUTENsIM PabOTHMKOB MOMHYHO W [OCTOBEPHYH WH(GOPMALIO,
HeobXoAUMY0 [N18 3aK/OYeHUst KOMEKTUBHOMO [OroBOpa, COrfalleHWs M KOHTPONS 3a Ux
BbINOSIHEHNEM;

3HaKOMWUTb PabOTHUKOB MOA POCMAUCL C MPUHMMAEMbIMW NOKa/lbHbIMU HOPMAaTUBHBLIMU
aKTamu, HernocpeaCcTBEHHO CBA3aHHLIMU C UX TPYLOBOW AeATe/IbHOCTbLHO;

CBOEBPEMEHHO BbINOMHATL NpeAnucaHna hefepasibHOro opraHa UCMONHUTENbHOW BNacTu,
YMNO/IHOMOYEHHOI0 Ha MPOBEeAEHNEe TOCYAapCTBEHHOIO Haf3opa M KOHTPONSA 3a Co6MofeHneM
TPYAOBOr0 3aKOHOAATENbCTBA M MHbLIX HOPMAaTMBHBLIX MPaBOBbIX aKTOB, COAePXKaliMX HOPMbI
TPYAOBOro npasa, Apyrux teaepasbHbIX OpraHoB MCMOMHUTENbHON BNacTW, OCYLLECTBAAKOLLMX
(OYHKUMM MO KOHTPO/MKO W HaA30py B YCTAHOB/IEHHOW cdiepe [AeAaTeNbHOCTW, YniayumBaTb
LUTpadbl, HaMOXeEHHbIe 3a HapyLleHWs TPYAOBOro 3aKOHOAATENbCTBA WM UHBLIX HOPMAaTUBHbLIX
NpPaBOBbIX aKTOB, COAEPXXaLLMX HOPMbI TPYAOBOIO NpaBa;

paccmaTpuBaTb MNPEeACTaB/IEHMS COOTBETCTBYHOLUMX MPOCCOIO3HbIX OpraHoB, WHbIX
M30paHHbIX pPaboTHMKaMW MNpefcTaBUTeNeld O  BbISB/MEHHbIX — HapyLUeHWsX  TPYAOBOro
3aKOHOJaTeNbCTBa M UHbIX aKTOB, COAEPXKaLLMX HOPMbI TPYAOBOr0O npaea, NPUHMMAaTbL Mepbl Mo
YCTPaHEHWIO BbISBIEHHbLIX HapYLUEHWIA U CO0OLLAaTb O MPUHATLIX Mepax yKasaHHbIM opraHam u
npeLCTaBUTENAM,;

co3fasaTb YCoBuUs, obecrneumBatoLme yyactne paboTHUKOB B YNpaBieHUN OpraHu3aLmen
B MpefycMOTPeHHbIX KoAeKkcoM, WHbIMW eaepaibHbIMKU  3aKOHamu  (NPU HaMumMun: ”
KONNEKTUBHbLIM [1Or0OBOPOM) hopmax;

obecrneunBaTb ObITOBbIE HYX/bl PAOOTHNKOB, CBA3aHHbIE C UCMO/IHEHWEM UMW TPYAOBbIX
06s13aHHOCTE;

OCYLLUeCTBNATL  00fA3aTeNlbHOE  COLMaNibHOE CTpaxoBaHMe pPabOTHWKOB B MOPALKe,
YCTaHOB/IEHHOM (PefepasibHbIMK 3aKOHaMU;

BO3MeLWaTb Bpef, NPUYMHEHHbIA pPaboTHWKaM B CBA3W C WUCMO/IHEHWMEM UMW TPYLOBbIX
006513aHHOCTEN, a TakXKe KOMMNEHCMPOBaTb MOPa/bHbIA Bped B NOPAAKE N Ha YCNOBUAX, KOTOPbIE
ycTaHoB/eHbl  Kofekcom, Apyrumu  defepasibHbIMA - 3aKOHaMU U UHBIMU - HOPMATMBHbLIMM
NnpaBoOBbIMY akTamu Poccuiickoin deaepaumu;

NCNONHATL WHble 006513aHHOCTW, MPesYCMOTPEHHbIE TPYAOBLIM 3aKOHOLATE/IbCTBOM U
WHbIMA HOPMAaTUBHbLIMW MPAaBOBbIMW aKTaMW, COAEPXalUMMKM HOPMbl TPYAOBOro Mpasa,
KONNEKTUBHLIM ~ [JOFOBOPOM,  COr/ALLUEHUAMW,  NIOKa/IbHbIMA ~ HOPMATVMBHLIMU ~ aKTaMu 1
TPYA0BbIMMX 1OrOBOPaMM.

4.3. PaboTogatenb HeceT MaTepuanbHYH) OTBETCTBEHHOCTb Mepef pPaboTHUKOM B
cooTBeTCTBUM C rN. 38 Kopekca.

4.4. PaboTofaTe/lb, BUHOBHbIN B HapyLUeHUW TPYAOBOro 3aKOHOAATeNbCTBA U NHbIX aKTOB,
coaepXalimx HOpMbl TPYAOBOrO rpasa, MPUMBMEKAETCA K AWUCUUNANHAPHOW M MaTepuasibHOW
OTBETCTBEHHOCTM B MOPsAKe, YCTaHOBMIEHHOM KoAeKcoM M MHbIMK (hefiepaibHbIMK 3aKOHaMM, a
TaKKe MNPUBMEKAETCS K  rPaKAaHCKO-MpaBOBOW,  afMWHUCTPATUBHOW U YrOMIOBHOW
OTBETCTBEHHOCTW B MOPSAKe, YCTaHOB/IEHHOM (heflepanbHbIMU 3aKOHaMMU.

5. PEXXM PABOTbI, BPEMA OTAbIXA
5.1. Pexxum paboyero BpemeHU Ansi pabOTHWMKOB - MATWMAHEBHas C [ABYMSI BbIXOAHbLIMU
OHAMK  (Cy660Ta W BOCKPeCeHbe) pabouas Hefdens MpoOAO/HKUTENbHOCTBIO 40  yacoB



(wecTnaHeBHas C OLHUM BbIXOAHbLIM AHEM, paboyas Hefens ¢ NpefocTaB/ieHWEM BbIXOLHbIX
[He No CKoMb3slleMy rpaduky, HermonHas pabodyas Hepens). Bpems nepepbiBOB B pabote C
13.00 go 14.00.

MepepbiBbl He BK/IKOYAKOTCA B paboyee BpeMs U He onnavmsatoTcA. PabOTHUK MOXET
1CMO/b30BaTh €ro Nno CBOEMY YCMOTPEHUIO U Ha 3TO BPEMS OT/IYUUTLCA C PaboThl.

5.2. Mo npukasy paboTogartens Npu HaaMumMn MNPOM3BOACTBEHHON HE06XOAUMOCTU MO
[IOKNafiHOW pykosoauTens otaena (cny»o6bl), COrnacoBaHHOM C PabOTHWKOM, K OTAeNbHbIM
paboTHMKAM MOXET MPUMEHSATLCA CYMMUPOBAHHbLIA Y4eT paboyero BpPeMeHW, C TeM 4YTOObI
NPOAOIHKUTENIBHOCTL Paboyvero BpeMeHu 3a YUeTHbIn nepuof (Mecsl, KBapTan) He npesblllana
HOPMasIbHOr0 Ymncna paboymx Yacos.

5.3. YueT Hayasla M OKOHYaHusi paboTbl, 06eAEeHHOro nepepbiBa BeAeTCA C MOMOLLbIO
CUCTEMbl aBTOMATMYECKOr0 KOHTPO/S BPEMEHMW.

5.4. YueT paboyero BpemeHN BefeTCsA cekpeTapeM. 1o Hayana paboTbl KaxX/bli pabOTHMK
[O/MKEH OTMETUTL CBOW NPUXOL Ha paboTy, a M0 OKOHYaHUW - YXOA4 C MOMOLLbH CUCTEMbI
aBTOMAaTUYECKOro KOHTPONA BpemeHW. OTCYTCTBME TaKMX OTMETOK SAB/IIETCA HESBKOM Ha
paboTy.

CekpeTapb BefeT TakKXe KOHTPOSbHbIA Y4eT Haamums (OTCyTCTBMS)) pabOTHUKOB Ha
paboumnx mecTax B pabouee Bpewms.

55. Pabota BHe paboyero Mecta (MOCELLEHME YUPEXAEHWA W OpraHu3aLuii,
KOMaHAMPOBKM) NPON3BOAUTCA MO paspeLLleHno HermocpeACTBEHHOIO PYKOBOAUTENA pab0oTHUKA,
Bpemsl OTCYTCTBMSI OTMeYaeTc B «XKypHase KOMaHAMPOBOK». MMpu HapyLlueHWW 3TOro nopsgka
BpeMSs OTCYTCTBUS ABNISETCA HEABKOIN Ha paboTy.

5.6. Bpems oTapbixa - Bpems, B TeyeHue KOTOPOro paboTHUK CBOGOAEH OT MCMOSIHEHUA
TPYLOBbIX 0643aHHOCTEN 1N KOTOPOE OH MOXET MCMO/Ib30BaTh M0 CBOEMY YCMOTPEHUIO.

Bugamun BpemeHu 0T/blXa ABNAKOTCA:

repepbIBbl B TeYeHWe paboyero AHS (CMeHb!);

eXefHeBHbIN (MeX/AYCMeHHbIN) OTAbIX;

BbIXOAHble AHW (eXKeHeAeNbHbIN HENPepbIBHbINA OTAbIX);

Hepaboune nNpasgHNYHbIE AHW,

oTnycKa.

5.7. Hepabouve npasgHW4YHblE [AHW YCTaHaBNMBAKOTCA B COOTBETCTBMM C TPYAOBbIM
3aKOHOLATEe/IbCTBOM.

5.8. PaboTHMKamM npeaoCTaBNAOTCA €XerogHble OTnycka B COOTBETCTBUMM C rn. 19
Tpyaosoro Kogekca Poccuiickoin deaepaumu.

6. MPUMEHAEMBIE K PABOTHVKAM MEPbI MOOLWPEHNA U B3bICKAHA

6.1. Pabotogarenb noowipseT paboTHMKOB, A0OPOCOBECTHO WCMOMHAOWMX TPYLOBbIE
0653aHHOCTU (06BSABNAET GNarofapHOCTb, BbIAAET MPEMUIO, HarpaXaaeT LEHHbIM MNOAAPKOM,
MOYETHON rpamMoTON, NPeACTaBNAET K 3BaHMIO /TyudLLero no npodeccum).

3a 0cobble TpyAoBble 3acnyrn nepes 06LLECTBOM U rocyapCTBOM pabOTHUKN MOTYT ObITb
npefcTaB/eHbl K rocyapCTBEHHbIM Harpazam.

6.2. 3a BbICOKONPOMECCMOHA/IbHOE BbIMOSIHEHME TPYAOBbIX 0043aHHOCTEN, MOBbILLEHWE
NPOM3BOAUTENBHOCTU TPYAa, MPOAC/IKUTENBHYIO 1 6e3ynpeyHyto paboTy n Apyrve ycnexu B
TPye TakKe MOryT NPUMEHSATCSA MHble Mepbl NOOLLPEeHNst paboTHUKOB.

6.3. PeLueHvie 0 NOOLPEHNM NN HarpaxkaeHUN paboTHUKA NPUHUMAETCS paboToaartesiem.

PeLleHne 0 MOOLLPEHUM WU HarPaXKAeHUN NPUHMMAETCA Ha OCHOBaHWUW MPeACcTaBeHns K
MOOLLPEHNIO HEMOCPEACTBEHHOIO W/IN BbILLECTOSLLEN0 HaYa/IbHUKA.

PaboTogatens BripaBe 0e3 NpeACTaBNeHUS K MOOWPEHUD WM HarpaAeHWUo
HenocpeACTBEHHOrO WM BbILLECTOALLEr0 Haya/lbHMKa paboTHMKA MPUHATL  PeLUeHne O
MOOLLPEHNN UM HarpaXXaeHUn Nroboro paboTHMKa.

6.4. Mpy NOOLUPEHUN NN HarpaxXgeHUn paboTHMKA B COOTBETCTBUM C M. 6.1 HACTOALLMX
npaBun BbIMNAYMBAETCS €AMHOBPEMEHHOE [EHEXHOe BO3HarpaxgeHue B MOPALKE W Ha



YCNOBUSIX, YCTaHOB/MEHHBIX MPUKa30M paboToaaTtens.

6.5. B TpygoBYIO KHVKKY W NMYHOE [e1I0 paboTHMKa BHOCATCA Crefytolime CBeLeHUs O
HarpaxaeHun (NooLLpeHnK) 3a TPYA0BbIe 3acCNyru:

- 0 HarpaXneHun rocyaapCTBeHHbIMM Harpagamu, B TOM 4uC/ie O MNPUCBOEHWUU
roCyAapCTBEHHbIX MOYETHbIX 3BaHWA, Ha OCHOBAHWW COOTBETCTBYHOLUMX YKa30B W MWHbIX
PeLLeHWiA;

- 0 HarpakieHWu nMOYETHbIMW rpamoTamu, MPUCBOEHUM 3BaHUA U HarpaxaeHun
HarpyaHbIMX 3HaKamu, 3Haykamu, AUnIoOMamy, MOYETHbIMKA rpaMoTami, MPOU3BOAMMOM
paboTogarensmu,

- 0 Apyrux Buaax MOOLIPeHNs, NPeayCMOTPEHHBbIX 3aKOHOAATe/IbCTBOM PoccuiAcKoi
depepaumn, a TaKkKe KOMNIEKTUBHLIMW [OrOBOpamu, npaBuiaMu BHYTPEHHEro TPYyLOBOro
pacrnopsaka, yctaBaMu 1 nosioXKeHUS MU O AUCLMNIIVHE.

3anucu o npemusx, NpeLyCMOTPEHHbIX CUCTEMON OniaTbl TPYAa WU BbinayunBaembiX Ha
PErynspHoON OCHOBE, B TPYAOBbIE KHVXKKN HE BHOCATCS.

6.6. 3a coBeplleHWe AMCLMMINHAPHOIO MPOCTYMNKa, TO €eCTb HEWUCMONHeHne Wnn
HeHadneXalllee WUCMOoMHeHNe pPaboOTHMKOM MO €ro BMHE BO3/IOXKEHHbLIX Ha HEro TPYAOBbIX
o6si3aHHOCTelN, paboTodaTeNlb MMEET MpaBO MPUMEHUTb Cneaytowme  AMCUMNINHAPHbIE
B3bICKaHWS:

1) 3ameyvaHue;

2) BbIrOBOP;

3) YBO/IbHEHWE N0 COOTBETCTBYHOLLMM OCHOBaHUSAM.

deaepanbHbIMA 3aKOHaMK, YCTaBaMU W MOMOXEHUAMU O AUCUMNAMHE ANA OTAENbHbIX
Kateropuii paboTHMKOB MOryT ObITb MPeAyCMOTPeHbl Takke W Apyrve AUCUUNIMHaPHbIE
B3bICKaHWS.

He ponyckaeTca NPUMEHEHWE AUCUMNIMHAPHBIX B3bICKaHWA, HE MNpeayCMOTPEHHbIX
(hefiepanbHbIMK 3aKOHaMW, YCTaBamy 1 MOSIOXKEHUSIMUA O AUCUMMIIVHE,

Mpy  HanoXeHun AUCLMMNIIMHAPHOTO  B3bICKAHWUA  [O/MKHbl  YUUTHIBATLCA  TAXKECTb
COBEPLLUEHHOr0 NPOCTYMKa U 06CTOATENbCTBA, NPU KOTOPbIX OH OblN COBEPLLIEH.

7. NCNOJIb3OBAHUME TEJIE®OHOB B PABOYEE BPEMHA

7.1. PaboTHMKaM NS MCMOMb30BaHUS B MPOWM3BOACTBEHHbIX LENSX MOryT BblaBaTbCs
MOOW/IbHbIE TENEROHBI.

7.2. CyeTa 3a ycnyru cBs3v Mo MoouibHbIM TeneoHam npu UCnosb30BaHUN TeneoHOB B
NPOU3BOACTBEHHbIX LieNAX PabOTHUKOM OnnavnBatoTca paboTofaTenem.

7.3. B cnyyae yTepn MobunbHOro TenetoHa paboTHUK cam obecneymBaeT cedbs cpeCcTBOM
CBA3N.

7.4. B uensx cokpalleHus 3atpart Ha TenietpOHHbIe NMeperoBopbl PabOTHUK AOKEH:

a) MCMNoMb30BaTb 3/IEKTPOHHYK MOYTY Kak OCHOBHOE CpeAcTBO 06uleHus. TenedoH
MCNOMb3YeTCs B CNy4Yasx IKCTPEHHON HEOOXOAUMOCTY;

0) 3apaHee NPoAyMbIBaTb CBOI Pa3roBop, NOAroTaBAMBaTb TEMbI 419 06CYXAEHNS.

B) MCMNO/b30BaTb SMS-C0006LLEHUS.

Haxopfscb B KOMaH4MPOBKE:

- C006LLAaTb OCTa/IbHbIM PAGOTHNKAM HOMEP, MO KOTOPOMY €ro MOXHO HanTu.

B cnyyae ecnm pabOTHMK 3BOHUT APYroMy paboTHUKY Ha MOGWU/bHbLIA TenedioH, NepBblIi
[O/MKEH NONpocUTbL BTOPOro Nepe3BOHNUTL Ha FOPOACKON HOMeP (He OTHOCUTCS K K/IMEHTaM).

8. NCMOJIb3BOBAHUME TPAHCIOPTA A/1A CNYXXEBHbIX MOE3A0K
B cnyyae Heo6XxoAuMMOCTVM B MCMOMb30BaHWM aBTOTPAHCMOPTAa ANS CNYXEOHbIX Lienein
cnepyer:
Co00LLMTb CEKPETAPHO 0 HEOOXOANMOCTI MalUMHbI C YKa3aHWEM LieNn Nnoe3akun, MmapLupyTa
1 BPEMEHM He no3aHee YeMm 3a 60 MUH. [0 Bble3fa.
CekpeTapb COOOLLAET 0 3anpoce PyKOBOACTBY.



PYKOBOACTBO OLIEHMBAET LIENeco0bpa3HOCTb UCMOMb30BaHNUS CNYXKeOHOW MallMHbI UK
TaKcu.

Mpn peLleHnn B MOMb3y CNYXKeOGHOV MalluWHbl CeKpeTapb BHOCMT 3amucb B «XKypHan
1CNONb30BaHMS CNY>KeO6HOro aBTOMOOUNSA» N AOBOANUT ee A0 CBEAEHUS BOANTENS.

Mpn pewleHnn B MOMb3y TaKCWU CEKpeTapb [AenaeT 3aka3 /erkoBoro aBTOMOOUNS B
KOMMaHum-napTHepe.

Mo OKOHYaHMM MNOe3[KU PabOTHWUK MOMydaeT OT BOAWUTENS 3amnofiHEeHHbIV 6GnaHK-3aKas,
KOTOpbIi OTAAeT CeKpeTapto ANns nepefaun B Oyxranteputo. BnaHK nognucbiBaeTcsi 06emmm
CTOPOHAMW: BOAUTENEM U 3aKa34MKOM.

Moe3aKn Ha TaKCK ONiavnmBaroTCst 6e3Ha/IMYHBIM NyTEM.

B cnyvae ecnm pabOTHMK, 3aKa3aBLUMIA TakCU B adpOMopT, 3HaeT O 3aAepyKKe peiica, OH
coobLlaeT 06 3TOM B paboyee Bpems CEKpeTapro, B Hepaboyee Bpems - KOMMaHMU-NapTHEPY MO
TenethoHy IM60 PYKOBOACTBY, KOTOPOE NMPUHMMAET peLleHre 06 OTMeHe 3aKas3a b0 OXuUAaHuMN.

9. IHbIE BOMPOCHI PEIMY/IMPOBAHUSA TPYIOBbIX OTHOLLEHWIA

9.1. PabOTHMK MMeET MpaBo >KaloBaTbCA Ha AOMNYLUEHHbIE, M0 ero MHEHWIO, HapyLUeHus
TPYAOBOr0 3aKOHOAATeNbCTBA WM HACTOALMX MNpPaBUa HEemnocpeLCTBEHHOMY PYKOBOAUTENO U
PYKOBO/CTBY paboTogatens.

PabOTHUK Bnpase NPeACTaBNATb MPeLoXeHMs N0 YAYULLEHUIO OpraHusaumMm Tpyga u no
Lpyrum Bornpocam, perynvpyembiM HaCTOALLMMW NpaBUiaMm.

YKasaHHble »asobbl 1 NpeAnoxXeHNs NPeacTaBnsatoTCs B NMUCbMEHHOR (opme.

9.2. Tlpy Hawmunun UHAMBMAYANbHBIX  (KONEKTUBHbLIX)  TPYAOBbIX  CMOPOB WX
pacCMOTPEHMe W pa3peLleHVe MPOM3BOAMTCA B COOTBeTCTBUUM C Kopgekcom, heaepaibHbIMU
3aKOHaMu, HaCTOAWMMW MpaBWNaMu, NPy 3TOM CTOPOHbI Crnopa AO/DKHbI NpUHUMMATL BCe
HeobXo4uMble Mepbl N8 UX paspeLleHuns, B NepByro oYepeab, NyTeM rneperosopos.

9.3. PabOTHWMKM [O/MKHbI NPU  BbIMO/HEHUM CBOMX TPYAOBLIX 00643aHHOCTEN HOCUTH
04eXnay CTpororo AenoBoro ctund. Mo naTHUUam JonyckaeTcst cBO60AHas (hopMa OAexabl.

94. B uensx YyfydyweHus UCNOMb30BaHUA paboyvero BpPeMeHW W YNopsAoyeHus
BHYTPEHHWX NMPOU3BOACTBEHHbIX KOHTAKTOB:

- LOKYMEHTbI Ha NOAMUCb PYKOBOAUTENAM paboTogatens CHAOTCH CeKpeTapto, KOTOpbIiA
nepefaet UX PyKOBOAWTENO ABaXKAbl B fAeHb (Kak npaswno, B 11 1 16 yacos) M BO3BpaLlaeT
ncnonHuTenam (Kak npaswno, B 12 n 16.30 yacos).

9.5. Paboune noOMeLLeHNS AO0MKHbI ObiTb OCBOOGOXAEHbI A0 21 uyaca. [pu HanMuum
NPOM3BOACTBEHHOM He0OX04MMOCTM B 0o0nee MO34HEM BPEMEHM WX OCBOOOXAEHUS - MO
paspeLLeHnto pyKOBOACTBa paboToaaresisi, ec/i 0 Takoi HeO6X0AMMOCTY 6bIN0 3asBNeHO A0 22
4acoB TeKYLLEro aHs.

9.6. 3anpeLyaeTcs:

- YHOCUTb C MecTa paboTbl MMYLLECTBO, NPeAMETbl WM MaTepuasibl, MpUHaLIexaLlme
paboTtogaTento, 6e3 Nony4eHMs Ha TO COOTBETCTBYIOLLErO pa3peLLeHus;

- KypuTb B MeCTax, re B COOTBETCTBMW C TPebOBaHWAMU TEXHUKM 6e30MacHOCTM U
NPON3BOACTBEHHOW CaHWUTapuK YCTaHOB/IEH TaKOM 3arpeT;

- TOTOBUTb MKLLY B Npefenax oguca;

- BECTW [A/IUTefbHble /INYHbIE TeneOHHble pasroBopbl (CBbiwe 20 MUHYT 3a pPabounii
[ieHb);

- MCNONb30BaTb VIHTEPHET, 3/IEKTPOHHYIO NOYTY W WHble BUAbI CBA3W B HEMPOMU/IbHbIX
uensx;

- MPUHOCUTL C CO6GON WM  ynoTpebnATb anKorofibHble HAaMNWTKX, MPUXOAUTb B
OpraHu3aumilo WM HaxoauTbCsi B HelM B COCTOSIHAM &/IKOTr0fIbHOr0, HapKOTUYECKOro Wn
TOKCUYECKOro OMbAHEeHWS.

9.7. PabOTHMKM He3aBUCUMO OT AO/HKHOCTHOrO MOJIOXKEHMs 0653aHbl  NPOSBASATD
BEX/IMBOCTb, YBaXKeHMe, TEPrUMOCTb KakK B OTHOLUEHUAX MeXAY COO0i, TaK U MpU OTHOLUEHUAX
C 00yyaroLLMMUCH.



9.8. Y paboTogartens ycTaHaB/IMBaeTCA MPaBuio 06palaTbCa K PyKOBOACTBY MO UMEHW U
Ha «BblI».

9.9. C npaBunamMm BHYTPEHHEro TPyLOBOro pacnopsgka LO/MKHbI ObiTb 03HAKOM/IEHbI BCE
paboTHVKW, BK/IHOYaA BHOBb NPUMHUMaeMbIX Ha paboTy. Bce paboTHMKM, He3aBUCUMO OT
[O/MKHOCTHOIO MOJIOXEHUSA, 0653aHbl B CBOE MOBCEAHEBHOM paboTe c06MOAATb HACTOALLME
npaswna.



